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Academic Fellowship Administration Guidelines

Established October 19, 2021

Article 1 (Purpose) These guidelines aim to set forth detailed provisions regarding the
administration and management of Academic Fellowship.

Article 2 (Definition and Qualification) An “Academic Fellow” shall refer to a non-tenure
track faculty or post-doctoral researcher of foreign nationality appointed to carry out
pedagogic activities such as lecturing on various courses during their appointment period
as Academic Fellow.

Article 3 (Appointment Period) In principle, the appointment period of an Academic Fellow
shall be within one’ s period of appointment as non-tenure track faculty or post-doctoral
researcher.

Article 4 (Appointment Procedures) A candidate who meets the qualifications specified in
Article 2 shall be appointed by the President of the University as Academic Fellow
following a recommendation, with supporting documents (Attachment #1), by the head of a
department or director of a research center.

Article 5 (Compensation) An Academic Fellow may be paid according to the University’ s
compensation standard for lecturers, except for collegiate faculty members and
post-doctoral researcher whose salaries are paid from university funds for educational
purpose.

Article 6 (Department in Charge) General administration of Academic Fellowship shall be
managed by the faculty personnel department, and personnel-related matters such as
appointment and termination of employment shall be managed by a relevant personnel
department (i.e. Human Resources for post-doctoral researchers and Faculty Affairs for
non-tenure track faculty).

Article 7 (Mutatis Mutandis Application) Various rules and regulations of the University
shall apply mutatis mutandis to matters not specified in these guidelines regarding the
administration of Academic Fellowship.

Addendum

These guidelines shall be enacted as of October 19, 2021
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Academic Fellow Appointment Application

Name First name _Last name D%'%Ieﬂf f
Dept. Nationality
Employee Position
ID
Apl;o;litorgent YYYY. DD. MM~ YYYY. DD. MM

Course Title

Lecture Plan

Fellow.

Applicant:

[ hereby apply for appointment as Academic

YYYY.MM.DD

(Name, Signature)

I hereby recommend the above applicant
as Academic Fellow.

YYYY.MM.DD

Dept. Head: (Name, Signature)

Addressed to the Vice President of Academic Affairs




